SOUTHWEST

TENNESSEE COMMUNITY COLLEGE

How to Add an Image

In this tutorial we will show you how add an image to your profile. As you will see by yourself this is a pretty simple procedure.

All you have to do is follow these simple steps:

1. Login to MyCampus

a. Go to my.southwest.tn.edu

Secure Access Login ] Sign-in to:

Login %4-’" Check your Grades

Passvord | =) Check your Email

Log In
Check your Account Summary

Portal Help 63) Check your Class Schedule

® User Documentation [not available at this W Check News
time] =
The myCampus portal allovs you to edit your .
profile, and add content to create your own .‘:’3) Connect with Friends
unigue portal experience.

e Click here for myCampus portal featurss.

® Important items to keep in mind!

O Usemnames ars NOT case-sensitiv “? Southwest College Closings and System Outage Feed

O Passwords sre case-sensitive =
© Do not save your password on a [ 10/28/09 6:00 AM

campus PC or any other public site if Campus Closings =nd System Outage Information for Southwest Tennessee Community College

tha hrawsar mramnks vn ke de s

b. Enter User Name and Password

Secure Access Login B
Login

Log In
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2. Goto My Menu

Welcome Courtney Beach! myMenu

3. Select Add Application

ﬁ Home
#] sign out

Q) Add Application ‘

lim] Layout Template

2

l;l Manage Pages
& Toggle Edit Controls

3 Z;:j My Places

4. Select the CMS Application to open subfolders

|Search content (searches as you type). |

“ Admin a

“ cms >
.| Breadcrumb Add
.1 Flash Add
[l 1mage Gallery Add
[ 1ournal Add
.1 Journal Articles Add
1 Journal Content Add
[l Journal Content Search Add
Ld
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Add Application b 4

Search content (searches as you type).

& Admin a
- cms
| Breadcrumb Add
1 Flash \:dd
i 1mage Gallery dd
] Journal Add
1 Journal Articles Add
] Journal Content Add
[l Journal Content Search Add
g

6. Click Add folder to add and name folder

Image Gallery

Folders My Images Recent Images

Search Search Images

Showing 1 result.

5. Drag and Drop or Click Add to add Image Gallery to your Profile

PDFrooR

Add Folder €f——
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7. Click folder name

B 1mage Gallery DFO0OR
Folders — Recent Images
Search | | Search Images Add Folder

Shoving 1 result.

Folder # of Folders # of Images

u":n_axrr_-cs‘\g 1 ¢ Actions

8. Select Add Image

Image Gallery
Folders My Images Recent Images

Folders » MyPics

Add Subfolder

Images

Add Image ‘
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9. Select Browse
[‘E]'] Image Gallery
Image

Folders » MyPics

@ Brovse (you can select multiple files). ‘-—

10. Find Picture on computer or flashdrive

Choose file

x|

Look in: I = My_lmages

B

@ omsmediapool @) 01111455 & 011510333 @) 01191304b |
i @) 01020112 @) 01122255 @) 0119103%h @) 01191435 |
My Recent @) 01081912 @] 01122255 @) 01191040 @) 01192227 |
Documents 2+ g1pa1040 @) 01132103 @ 01191041 @ 01192228 |
E @50109235? -v:n-_‘E|116E|E|34 a:n~_‘|:|1191n42 {n_‘mzmm |
@) 010923572 @) 011600342 @) 01191043 @) 012012052 |
Leskiop @ 01100115 @ 01150035 @ 01191044 @ 01201206 |
. @ 01100113 @ 011500353 @ 01151055 @ 012012063 |
‘) @ 01101203 @) 01170713 & 0115105653 & 01201207 |
- @) 01102251 @) 01171213 @) 01191302 @ 012012072 |
Documerts | = = = =
@) 011022513 @) 01171214 @) 011913023 @) 012012070 .
@ 011100072 @ 01180508 @ 01151302b &) 01201207c |
@ 01110008 @) 01191037 @ 01191302c @ 01230014 |
My Computer -':n-_'I:IlllI:II:II:IBa -':n-_‘I31191EI3?a a:n~_‘|:111913|:|4 a:n~_‘|31232119 |
@ 01110008¢ @ 01121033 @) 011913043 @) 01232131 |
Q [{_] W [i]
My Metworlc File name: Il j COpen I
Flaces
Files of type: I,’-‘-.II Files {7 LI Cancel @l
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11. Click Upload Files

Image

Folders » MyPics

\JD Brovee (you can select multiple files).! I Upload Files ‘-—
X Cancel All Uploads

1 files ready to be uploaded.

1 collage.jpg |7l Cancel Upload
12. Once Upload Successful appears check image folder for image

l@ Image Gallery

Image

Folders » MyPics

) Brovse (you can select multiple files). %% Clear Recent Uploads

All uploads complete.

o collage.jpg

Use the classic uploader.
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